
Sanitation Planner

School Name:
Date of Issue:

Principal:
Hygiene Teacher:
PTA President:

This planner is a tool for school-based management of WASH facilities. The goal is to make  
your school a healthy place. This planner helps your school to organize daily cleaning activities,
to clarify roles and responsibilities and material supply.

Inventory List:

Girls Toilet Boys Toilet
Classroom 

Toilet
Teachers 

Toilet
Handwashing 

Facilities
Storage 
rooms

Urinals for 
boys/girls
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 Frequently Asked Questions

What can we do immediately to promote daily cleaning activities?
First of all, clarify roles and responsibilities within the school (principals, students, teachers, 
VWDII��DQG�WKH�FRPPXQLW\��37$��EDUDQJD\�RI¼FLDOV���$WWUDFWLYH�WRLOHWV�DUH�PRUH�OLNHO\�WR�JHW�
FOHDQHG��&KLOG�IULHQGO\�WRLOHWV�ZLWK�SURSHU�OLJKWLQJ��SULYDF\��DSSURSULDWH�GLPHQVLRQV�DQG�HYHQ� 
PLUURUV�ZLOO�UDLVH�WKH�DWWUDFWLYHQHVV��

What can we do, if the toilet is clogged?
You can clear most cloggings yourself with these simple steps:

 ñ A plunger is the most simple tool to unclog toilets
 ñ 'LVK�VRDS�DQG�KRW�ZDWHU��$GG�D�OLWWOH�GLVK�VRDS�DQG�SRXU�D�EXFNHW�RI�KRW�ZDWHU��QRW�ERLOLQJ��
IURP�DERXW�ZDLVW�OHYHO�LQWR�WKH�ERZO��

,I�WKLV�GRHV�QRW�ZRUN��LW�LV�SRVVLEOH�WKDW�WKH�VHSWLF�WDQN�LV�IXOO�DQG�VKRXOG�EH�UHIHUUHG�WR
D�SURIHVVLRQDO��

How expensive is toilet cleaning?
$�SURSHUO\�PDLQWDLQHG�WRLOHW�EORFN�ZLOO�FRVW�OHVV�3+3�������D�PRQWK�WR�FOHDQ�DQG�PDLQWDLQ�SXUFKDVLQJ
FOHDQLQJ�PDWHULDOV�LQ�ELJJHU�SDFNDJHV�LV�FKHDSHU�DQG�PDNHV�PRQLWRULQJ�WKH�VXSSO\�HDVLHU�

How to involve the community?
,W�LV�LPSRUWDQW�WR�NHHS�SDUHQWV�DQG�WKH�FRPPXQLW\�LQIRUPHG�DERXW�WKH�FRQGLWLRQ�RI�WKH�WRLOHWV�
DQG�ZDVKLQJ�IDFLOLWLHV�LQ�WKH�VFKRRO��7KH�FRPPXQLW\�FDQ�FRQWULEXWH�YROXQWDU\�ODERU�DQG�GR� 
VPDOO�UHSDLU�ZRUNV�DQG�LPSURYHPHQWV��H�J��SDLQWLQJ��RI�IDFLOLWLHV��7KH�FRPPXQLW\�FDQ�DOVR�GR�
IXQGUDLVLQJ�WR�KHOS�¼QDQFLQJ�RSHUDWLRQ�DQG�PDLQWHQDQFH�RI�VDQLWDWLRQ�IDFLOLWLHV� 

How can we reduce our water bill?
,W�LV�HDV\�WR�VDYH�ZDWHU�DQG�PRQH\��8VH�D�SDLO�DQG�D�ZDWHU�GLSSHU�WDER�IRU�½XVKLQJ�WKH�WRLOHWV��
LQVWHDG�RI�D�FLVWHUQ�½XVK�V\VWHP�

)RU�SURSHU�KDQGZDVKLQJ�GULSSLQJ�ZDWHU�LV�HQRXJK���)RU�JURXS�KDQGZDVKLQJ�SXQFKHG�SLSHV�ZRUN�
ZHOO�DQG�FRQVXPH�OHVV�ZDWHU��7KH�KROHV�LQ�WKH�SLSH�VKRXOG�EH�DV�VPDOO�DV�SRVVLEOH���:DWHU�
VKRXOG�EH�WXUQHG�RII�GXULQJ�ODWKHULQJ�KDQGV�DQG�EUXVKLQJ�WHHWK�

$OVR�\RX�VKRXOG�UDLVH�DZDUHQHVV�DQG�UHJXODUO\�UHPLQG�FKLOGUHQ�KRZ�WR�VDYH�UHVRXUFHV�
You should collect and reuse wastewater from handwashing to water plants, to wet dusty areas 
DW�WKH�VFKRRO�JURXQG�RU�WR�½XVK�WKH�WRLOHWV�
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 Cleaning Schedule for Each Toilet 

,W�LV�QHFHVVDU\�WR�KDYH�D�ZULWWHQ�SODQ�ZLWK�FOHDUO\�GHILQHG�

WDVNV�DQG�UHVSRQVLELOLWLHV��7KH�SODQQLQJ�VKRXOG�EH�IDLU�DQG�

WUDQVSDUHQW��:LWK�D�VFKHGXOH�LQ�WKH�FODVVURRP�VWXGHQWV�NQRZ�

ZKHQ�WKH\�DUH�LQ�FKDUJH�RI�DQ�DFWLYLW\���,W�LV�UHFRPPHQGHG�WR�

FUHDWH�D�VFKHGXOH�EDVHG�RQ�FDUGERDUG��7KLV�FDQ�EH�FRYHUHG�

ZLWK�FHOORSKDQH�WR�PDNH�LW�PRUH�GXUDEOH��7KH�VFKHGXOH�VKRXOG�

LQGLFDWH�WKH�WDVNV�DQG�GD\V�RI�WKH�VFKRRO�ZHHN��1DPH�WDJV�

QHHG�WR�EH�SUHSDUHG�IRU�HDFK�VWXGHQW���7KH�QDPH�WDJV�FDQ�

HDVLO\�EH�DGGHG�WR�DQG�UHPRYHG�IURP�WKH�VFKHGXOH�ZLWK�SLQV��

7KH\�FDQ�DOVR�EH�SXW�LQWR�RSHQ�HQYHORSHV�SDSHU�EDJV�IL[HG�WR�

WKH�VFKHGXOH��,W�LV�HDV\�WR�NHHS�DQ�RYHUYLHZ�RI�ZKR�DOUHDG\�

FOHDQHG�DQG�ZKR�VWLOO�KDV�WR�GR�VR�ZLWK�WZR�ER[HV�RU�FDQV�

ZLWK�WKH�ODEHOV�²QRW�\HW�FOHDQHG³�DQG�²DOUHDG\�FOHDQHG³�

Sunday Monday Tuesday Wednesday Thursday

Clean it 
“I help to clean 
RXU�&5��WKDW�LW�LV�
QLFH�WR�XVH�³

Names: 

Maintain it
“I help to ensure 
WKDW�RXU�&5�VWD\V�
XVDEOH�³

!

Teacher:       Class:

   

The schedule 
should clarify  
all tasks and  
responsibilities, 
be easy to  
understand,  
durable and  
adjustable.
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 Clarification of Budget and Responsibilites

Activities Product Price
Costs per 

School Year

Responsible Level 
(Classroom - School 

- Barangay)

Operation

Soap for hand washing �������PRQWK

:DWHU �������PRQWK

7DER��GLSSHU �������LWHP

Rubbish bin �������LWHP

Pail �������LWHP

Cleaning

Detergent and cleaning 
cloth

�������PRQWK

)ORRU�EUXVK�ZLWK�VWLFN �������LWHP

Toilet brush �������LWHP

Spray bottle �������LWHP

Repair and  
Maintenance

Plunger �������LWHP

:UHQFK �������LWHP

:DWHU�SLSH�VSDUH�SDUWV �������LWHP

Faucet �������LWHP

%RZOV��8ULQDO �������LWHP

Teflon �������LWHP

'RRU�ORFN �������LWHP

In total: 

7KH�WDEOH�EHORZ�OLVWV�WKH�SURGXFWV�QHHGHG�IRU�RSHUDWLRQ��FOHDQLQJ�DQG�PDLQWHQDQFH�RI�WRLOHWV��)RU�ORQJ�WHUP�SODQQLQJ�DQG�

EXGJHWLQJ��LW�LV�KHOSIXO�WR�KDYH�DQ�RYHUYLHZ�RQ�SULFHV�SHU�LWHP�RU�PRQWK�DQG�WKH�FRVWV�SHU�VFKRRO�\HDU��<RX�FDQ�DOVR�LQGLFDWH� 

ZKR�LV�UHVSRQVLEOH�IRU�EX\LQJ�WKH�PDWHULDOV��3URSHU�EXGJHWLQJ�VKRXOG�EH�GRQH�WR�DYRLG�WKDW�WHDFKHUV�SD\�RXW�RI�WKHLU��RZQ�SRFNHW���
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Name Contact Number/ Address

%DUDQJD\�&DSWDLQ

Barangay Kagawad for Education 

%DUDQJD\�+HDOWK�:RUNHU

PTA President

'LVWULFW�6XSHUYLVRU

Department of Education  
6FKRRO�1XUVH

&DUSHQWHU

Plumber

&RQVWUXFWLRQ�VXSSO\�VWRUH

&OHDQLQJ�PDWHULDO�VXSSO\�VWRUH

6HSWLF�WDQN�GHVOXGJLQJ

 Contact List
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Type of Problem Date of Repair  Responsible Persons  Cost

 List of Repair Works
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In cooperation with 


